Holy Ghost Catholic Primary School
STATUTORY CONSULTATION ON CHANGE OF ADMISSION ARRANGEMENTS FOR 2019 INTAKE

The Governors of the Holy Ghost Catholic Primary School propose to make the following
substantive changes to the admission arrangements:
Proposal 1:
Proposal 2:

The new proposed category 2 to ensure siblings of pupils currently at the
school whose families are practising Catholics continue to have priority.
A change from giving priority to those worshipping at Holy Ghost Church,
replacing it with giving priority to those living in the Parish of the Holy
Ghost (new proposed category 3), and to change all other criteria (categories
4-7) to priority based on residency in a parish, rather than worship at a
church.

Timeframe for Consultation
1st December 2017:

Opening date of the consultation period.

31st January 2018:

Closing date of the consultation period.

7th February 2018:

Formal determination of admission arrangements by the
Governing Body.

28th February 2018:

Governing Body to publish their determined admission
arrangements.

15th May 2018:

Deadline for objections to be submitted to the Office of
the Schools’ Adjudicator.

1st September 2019:

Effective date of admissions arrangements.

What Happens Next – How to Respond
Holy Ghost Catholic Primary School is inviting views on its proposed admission
arrangements for the 2019 intake. Please send any comments you have to:
Ann Hughes
Clerk to Governors
Holy Ghost Catholic Primary School
Nightingale Square
London SW12 8QJ

Email: office@holyghost.wandsworth.sch.uk
Please note that the deadline for comments to be submitted is Midday, Wednesday 31st
January 2018.
The following explains the proposed changes in further detail and the reason for it.
PROPOSED CHANGES TO ADMISSIONS CRITERIA
Holy Ghost Catholic Primary School exists to serve the local Catholic Community, and
Catholic children always have priority of admission. The Governing Body also welcomes
applications from families of other denominations and faiths, who support the religious
ethos of the school.
When the school has more applications than there are places, the admissions criteria have
previously given priority to children worshipping firstly at the Holy Ghost Church, and
secondly to those worshipping in neighbouring parish churches.
The Governors, having received a determination from the Office of the Schools’
Adjudicator, propose to change the criteria to living in the parish rather than worshipping
at the church.
Proposed new criterion 2
In order to ensure siblings of children already attending Holy Ghost School, whose
families are practising Catholics, continue to have priority, the newly proposed criterion 2
gives priority to siblings of baptised Catholic children:
2. Baptised Catholic children** who have one or two parents who are practising
Catholics, and who attend Mass regularly (by which is meant weekly Sunday Mass
attendance for the preceding 3 years before the closing date for applications as verified
by a parish priest or equivalent) and who have a sibling who will be attending the
school in September 2019.
Proposed new criteria 3, 4, 5, 6 and 7
Proposed new criteria 3, 4, 5, 6 and 7 give priority to children based on residency, rather
than place of worship, in line with the preceding criteria:
3. Baptised Catholic children who have one or two parents who are practising Catholics
and who attend Mass regularly (by which is meant weekly Sunday Mass attendance
for the preceding 3 years before the closing date for applications as verified by a parish
priest or equivalent) and who live in the Holy Ghost parish.
4. Baptised Catholic children who have one or two parents who are practising Catholics
and who attend Mass regularly (by which is meant weekly Sunday Mass attendance
for the preceding 3 years before the closing date for applications as verified by a parish
priest or equivalent) living in neighbouring Catholic parishes, which do not have a
Catholic school [St. Vincent de Paul]

5. Baptised Catholic children who have one or two parents who are practising Catholics
and who attend Mass regularly (by which is meant weekly Sunday Mass attendance
for the preceding 3 years before the closing date for applications as verified by a parish
priest or equivalent) living in neighbouring Catholic parishes which have a Catholic
school. [St Anselm’s, St Mary’s Clapham and St Bede’s].
6. Other baptised Catholic children living in Holy Ghost Parish, who are not included in
criteria 2 or 3 above.
7. Other baptised Catholic children living in neighbouring Catholic Parishes who are not
included in criteria 4 or 5.

The proposal is, in effect, a move from entry based on worship at a parish church to entry
based on residence in a named parish. The new proposals ensure that siblings continue to
have priority. Admission arrangements based on where families reside are permitted
under the School Admissions Code 2014.
The proposed admissions policy and supplementary information form are attached below.
A map of the Holy Ghost Parish is also attached.

HOLY GHOST CATHOLIC PRIMARY SCHOOL
Proposed GOVERNORS’ ADMISSIONS POLICY 2019 - 2020
Holy Ghost Catholic Primary School is a voluntary aided school in the Diocese of Southwark. It is in the trusteeship
of the Diocese. The school is conducted by its governing body as part of the Catholic Church in accordance with its
Trust Deed and Instrument of Government, and seeks at all times to be a witness to Jesus Christ. The school exists
primarily to serve the Catholic community and Catholic children always have priority of admission. Catholics
include members of the Ordinariate and the Latin and Oriental Rite Churches that are in union with the Bishop of
Rome. However, the Governing Body also welcomes applications from those of other denominations and faiths and
from those who have no faith who support the religious ethos of the school.
Having consulted with the Local Authority, the Diocese and other admission authorities, the Governors intend to
admit into the reception class, in September 2019, up to 30 pupils without reference to ability or aptitude.
The school is normally oversubscribed with applications. Where the number of applications exceeds the number of
places available, places will be offered in accordance with the following categories order of priority stated:
1.

Baptised Catholic “looked after children” * (Children Looked After and those who ceased to be Children Looked
After because they were adopted, or because they became subject to a residence order or a special guardianship
order)

2.

Baptised Catholic children** who have one or two parents who are practising Catholics, and who attend Mass
regularly (by which is meant weekly Sunday Mass attendance for the preceding 3 years before the closing date for
applications as verified by a parish priest or equivalent) and who have a sibling who will be attending the school in
September 2019.

3.

Baptised Catholic children who have one or two parents who are practising Catholics and who attend Mass regularly
(by which is meant weekly Sunday Mass attendance for the preceding 3 years before the closing date for applications
as verified by a parish priest or equivalent) and who live in the Holy Ghost parish.

4.

Baptised Catholic children who have one or two parents who are practising Catholics and who attend Mass regularly
(by which is meant weekly Sunday Mass attendance for the preceding 3 years before the closing date for applications
as verified by a parish priest or equivalent) living in neighbouring Catholic parishes, which do not have a Catholic
school [St. Vincent de Paul]

5.

Baptised Catholic children who have one or two parents who are practising Catholics and who attend Mass regularly
(by which is meant weekly Sunday Mass attendance for the preceding 3 years before the closing date for applications
as verified by a parish priest or equivalent) living in neighbouring Catholic parishes which have a Catholic school. [St
Anselm’s, St Mary’s Clapham and St Bede’s].

6.

Other baptised Catholic children living in Holy Ghost Parish, who are not included in criteria 2 or 3 above.

7.

Other baptised Catholic children living in neighbouring Catholic Parishes who are not included in criteria 4 or 5
above.

8.

All other Baptised Catholic children.

9.

All other “looked after children”*(Children Looked After and those who ceased to be Children Looked After because
they were adopted, or because they became subject to a residence order, a child arrangements order, or a special
guardianship order)

10. Children of families who are members of other Christian denominations that are part of Churches Together in
England. Evidence of Baptism (or dedication) provided by a priest or minister of a designated place of worship will
be required.
11. Other applicants not meeting criteria 1 - 10 above.

Tie-breaks
If there is over subscription in any of the above categories, the Governing Body will allocate places in accordance with the
following sub-categories in the order of priority set out below:
i.

children who have a sibling*** attending the school at the time of admission (if it is necessary to decide between
siblings with equal priority, places will be allocated in each instance by drawing lots before an independent
person);

ii.

children with an established medical need, who can demonstrate that Holy Ghost School has characteristics
which make it particularly suitable to meet their educational, physical or behavioural needs. Applications must
be supported by written statement(s) from a doctor, and other relevant healthcare professionals, and disclosed at
the time of application, or subsequently, but before the published date by which admissions are to be considered;

iii.

children in order of straight line distance from home to school, as measured by Wandsworth Council’s
Geographical Information System****.

Admission Procedures
All application forms, including the Local Authority Common Application Form (CAF), and the Supplementary
Information Form are available from the Local Authority and the school websites.
Local Authority’s Common Application Form (CAF) must be received by Pupil Services at Wandsworth Council on or
before the 15th January 2019. You are encouraged by the local authority to complete your application on-line.
Supplementary Information Form, accompanied by copies of the child’s baptismal certificate, a current financial year’s
Council Tax Statement, and any letters of reference, should be received by the school on or before the 15th January 2019.
Please note that while the Common Application Form constitutes a ‘valid’ application, if the Supplementary Information
Form is not completed, the governing body of the school will not be able to consider the application fully against the
school's faith criteria (1-8)
You are advised to make two copies of the forms. You should retain one copy and pass the second copy to the school or
your priest, as indicated.
Offers of places will be sent to parents by their home local authority on the common offer date 16 April 2019.

Pupils with a Statement of Special Educational Needs or Education, Health and Care (EHC) Plan
The admission of pupils with a Statement of Special Educational Needs or with an EHC Plan is dealt with by a
completely separate procedure. The procedure is integral to the making and maintaining of statements and EHC plans
by the pupil’s home local authority. Details of this separate procedure are set out in the SEND code of practice. Pupils
with a statement or EHC plan naming the school will be admitted without reference to the above criteria.

Admission of children below compulsory school age
The governors will provide for the admission of all children in the September following their fourth birthday. Parents can
request that the date their child is admitted to the school is deferred until later in the school year or until the child reaches
compulsory school age in that school year; parents may also request that their child attends part-time until the child
reaches compulsory school age.

Admission of children outside their normal age group
Parents who are seeking a place for their child outside of their normal age group, e.g., the child has experienced problems
such as ill health or the parents of a summer born child preferring not to send their child to school until the September
following their fifth birthday, may request that they are admitted out of their normal age group – to reception rather than
year 1.
Governors will make decisions on the circumstances of each case and in the best interests of the child concerned. This
will include taking account of the parent’s views; information about the child’s academic, social and emotional
development; where relevant, their medical history and the views of a medical professional; whether they have
previously been educated out of their normal age group, and whether they may naturally have fallen into a lower age
group if it were not for being born prematurely. They will also take into account the views of the school’s head teacher.
When informing a parent of the decision which year group the child should be admitted to, the governors will set out
clearly the reasons for their decision.
Where the governors agree to a parent’s request for their child to be admitted out of their normal age group and, as a
consequence of that decision, the child will be admitted to the age group to which pupils are normally admitted to the

school the local authority will process the application as part of the main admissions round, (unless the parental request
is made too late for this to be possible) and on the basis of the determined admission arrangements, including the
application of oversubscription criteria where applicable. Parents have a statutory right to appeal against the refusal of a
place at a school for which they have applied. This right does not apply if they are offered a place at the school but it is
not in their preferred age group.

Appeals
Parents whose applications for places are unsuccessful may appeal to an Independent Appeal Panel set up in accordance
with section 94 of the School Standards and Framework Act 1998. Appeals must be made in writing and must set out the
reasons on which the appeal is made. Appeals should be made to the Admissions Appeal Clerk at the Local Authority.
Parents/Carers have the right to make oral representations to the Appeal Panel.
Infant classes are restricted by the legislation to 30 children. Parents should be aware that an appeal against refusal of a
place in an infant class may only succeed if it can be demonstrated that:a) the admission of additional children would not breach the infant class size limit; or
b) the admission arrangements did not comply with admissions law or had not been correctly and impartially applied
and the child would have been offered a place if the arrangements had complied or had been correctly and
impartially applied; or
c) the panel decides that the decision to refuse admission was not one which a reasonable admission authority would
have made in the circumstances of the case.

Waiting List
Parents of children who have not been offered a place at the school may ask for their child’s name to be placed on a
waiting list. The waiting list will be maintained until 31 st August 2020 using the same admissions criteria listed above.
Placing a child’s name on the waiting list does not guarantee that a place will become available. This does not prevent
parents from exercising their right to appeal against the decision not to offer a place.

Fair Access Protocol
The school participates in the local authority’s Fair Access Protocol to allocate places to vulnerable and other children in
accordance with the School Admission Code 2014. Admitting pupils under the protocol may require the school to admit
above the planned admission number for the relevant year group.

Notes
*

A looked after child is a child in the care of a local authority or provided with accommodation by that authority in accordance with Section 22
of the Children Act 1989. An adopted child is defined by Section 46 of the Adoption and Children Act 2002 or section 12 of the Adoption Act
1976. A residence order is defined by Section 8 of the Children Act 1989. A child arrangements order is defined by section 8 of the Children
Act 1989 as amended by section 14 of the Children and Families Act 2014. A special guardianship order is defined by Section 14A of the
Children Act 1989

**

A Baptised Catholic child is a child who has been baptised as a Catholic or has been received into Full Communion with the Catholic Church
or is baptised into a Church that is in union with the Bishop of Rome

***

A sibling is defined as a full brother or sister, a step/half brother or sister living at the same address, a child who is living at the same address
as part of the family by reason of a court order, or a child who has been placed with foster carers as a result of being looked after by a Local
Authority.

****

The straight-line measurement used to prioritise applicants for admission to schools in Wandsworth commences in all cases at the location of
the property determined by the National Land Planning Gazetteer and terminates at the central point of the school site as determined by
Wandsworth Council’s Geographical Information System. Measurements by alternative systems and/or to other points will not be taken into
account in any circumstances. Where applicants have identical distance measurements, priority amongst them will be determined at random.

Holy Ghost Catholic Primary School
Nightingale Square, London, SW12 8QJ
020 8673 3080

Supplementary Information Form
Reception Class September 2019-2020
In common with all Catholic primary schools in the Archdiocese of Southwark, information given will be confidential to those directly
concerned with admissions at the school and your Parish Priest, Minister or Religious Leader. This form is required in addition to the Common
Application Form which must be submitted directly to your local authority. You are strongly advised to read the school’s admissions policy
carefully, before completing this form.

PART ONE – To be completed by a parent or guardian of all applicants (referred to as the “parent”)

Surname of child:________________________________ Christian/Forename(s):________________________
Religion: ____________________________________

Date of Birth: __________________________

Place of Baptism: _____________________________

Date of Baptism: _______________________

Parent’s/Guardian’s name: ____________________________________________________________________
Parent’s/Guardian’s religion: __________________________________________________________________
Home address: _________________________________________________________________________
This must be the address where the child normally lives

_______________________________________________________ Postcode: ______________________
Contact number: _______________________________________________ (Mother/Father/Guardian)
Contact email address: __________________________________________ (Mother/Father/Guardian)
Borough in which you reside: __________________________________
(e.g. Wandsworth, Lambeth)

If Catholic, please indicate which Mass you normally attend (day & time): _____________________________
Parish in which you live: (e.g. Holy Ghost, St Anselm’s) ____________________________________________________
Parish where you worship: (if different) ____________________________________________________________
How long have you worshipped there? __________ years.

How often do you attend Mass?

Regularly
Irregularly

Priority will be given to those who have evidence of
weekly worship. If less than 3 years worship at this
parish, please provide evidence of worship from your
previous parish priest with this application or, if you are
unable to provide such evidence, a covering letter with
reasons.

(i.e. every Saturday evening or Sunday for a period of at least 3 years)
(i.e. less than weekly or less than 3 years)

Details of Siblings
If your child already has an older brother or sister attending Holy Ghost School, who will still be on the roll in
September 2019, please give details:
Name(s): ______________________________________________________________________________________
Please add any other information that you may feel is relevant to this application in relation to the school’s admissions
policy in respect of an established medical need that may make only Holy Ghost school suitable for your child. Strong
and relevant evidence must be provided by an appropriate authority (e.g. qualified medical practitioner or educational
psychologist). Continue on a separate sheet as necessary.

PART TWO – to be completed by the Parish Priest of the parish you normally attend. You should post it or leave it in
the place designated for this purpose at the Church.
I am satisfied that the child is a baptised Catholic, or has been received into Full Communion with the Catholic Church, or is baptised
into a Church that is in union with the Bishop of Rome.
YES
NO
Is the parent known to you?

YES

NO

Please indicate which statement best describes the practice of the parent:

Regular attendance at Mass (i.e. every Saturday evening or Sunday for a period of at least 3 years)
Irregular attendance at Mass (i.e. less than weekly or less than 3 years)
How long has the parent attended your church? _____________________________
Can you verify the details regarding practice as stated by the parent in Part 1 YES

NO

Please comment, if appropriate, only to clarify the Mass attendance above::

Name of Priest: _______________________________ Name of Parish: _______________________________________
(or Ethnic Chaplaincy)

Address: _________________________________________________________________________________________
Telephone: __________________________________________________

Parish Stamp or Seal

Signature of Priest: ____________________________________________
Date: _____________________________
PART THREE - to be completed by a Priest, Minister or Religious Leader
I confirm that this family are members of our faith community

The family is not known to me

I confirm the child has been baptised or dedicated according to our normal practice

YES

NO

Name of the Minister/Leader: ______________________________ Denomination/faith: ______________________
Parish or faith community: __________________________________________________________________________
Address: _____________________________________________________________ Tel: _______________________
Signed: _____________________________________________________________ Date: _______________________
PART FOUR – to be completed by parent(s) or guardian(s) of all applicants



I/we have received, read and understood the full details of the Holy Ghost Catholic Primary School Admissions Policy
published on the school’s website.
I/we agree that the information on this form is true and accurate. I/we understand that any false or deliberately misleading
information given on this form may render this application invalid, or lead to the offer of a place being withdrawn.

Signature(s): ______________________________________________________________________ Date: _________________________
I/we have also completed the ‘Common Application Form’ for my local authority (Wandsworth, Lambeth, Croydon) September 2019
Documents enclosed:

Baptismal or equivalent Certificate (if appropriate)

(Please tick boxes)

Current Financial Year’s Council Tax Statement

Data Protection Act 1998
The information provided on this form will be used for admission purposes only. This information may also be shared
with Wandsworth Council to verify the information given and for the prevention and detection of fraud in relation to
admission applications.

IN YEAR ADMISSION ARRANGEMENTS
Application for in year admissions must be made to Wandsworth Council on the Council’s in year application
form. The Council will refer the application to the school which will inform the applicant whether or not a place
can be offered and advise the Council of the outcome. In order to rank applicants, a Supplementary
Information Form available from the school or the school website, should also be completed. Completion of
this form is not mandatory; however, if one is not received the Governors will not be able to apply their
admission criteria and the application will be considered under the ‘other applicants’ category (criterion 11).
The form needs to be completed, signed and returned to the school.

Holy Ghost Catholic Primary School
Nightingale Square, London, SW12 8QJ
020 8673 3080

Supplementary Information Form
Years 1 -6 September 2019-2020
In common with all Catholic primary schools in the Archdiocese of Southwark, information given will be confidential to those directly
concerned with admissions at the school and your Parish Priest, Minister or Religious Leader. This form is required in addition to the Common
Application Form which must be submitted directly to your local authority. You are strongly advised to read the school’s admissions policy
carefully, before completing this form.

PART ONE – To be completed by a parent or guardian of all applicants (referred to as the “parent”)

Surname of child:________________________________ Christian/Forename(s):________________________
Religion: ____________________________________

Date of Birth: __________________________

Place of Baptism: _____________________________

Date of Baptism: _______________________

Parent’s/Guardian’s name: ____________________________________________________________________
Parent’s/Guardian’s religion: __________________________________________________________________
Home address: _________________________________________________________________________
This must be the address where the child normally lives

_______________________________________________________ Postcode: ______________________
Contact number: _______________________________________________ (Mother/Father/Guardian)
Contact email address: __________________________________________ (Mother/Father/Guardian)
Borough in which you reside: __________________________________
(e.g. Wandsworth, Lambeth)

If Catholic, please indicate which Mass you normally attend (day & time): _____________________________
Parish in which you live: (e.g. Holy Ghost, St Anselm’s) ____________________________________________________
Parish where you worship: (if different) ____________________________________________________________
How long have you worshipped there? __________ years.

How often do you attend Mass?

Regularly
Irregularly

Priority will be given to those who have evidence of
weekly worship. If less than 3 years worship at this
parish, please provide evidence of worship from your
previous parish priest with this application or, if you are
unable to provide such evidence, a covering letter with
reasons.

(i.e. every Saturday evening or Sunday for a period of at least 3 years)
(i.e. less than weekly or less than 3 years)

Details of Siblings
If your child already has a brother or sister attending Holy Ghost School, who will still be on the roll in September 2019,
please give details:
Name(s): ______________________________________________________________________________________
Please add any other information that you may feel is relevant to this application in relation to the school’s admissions
policy in respect of an established medical need that may make only Holy Ghost school suitable for your child. Strong
and relevant evidence must be provided by an appropriate authority (e.g. qualified medical practitioner or educational
psychologist). Continue on a separate sheet as necessary.

PART TWO – to be completed by the Parish Priest of the parish you normally attend. You should post it or leave it in
the place designated for this purpose at the Church.
I am satisfied that the child is a baptised Catholic, or has been received into Full Communion with the Catholic Church, or is baptised
into a Church that is in union with the Bishop of Rome.
YES
NO
Is the parent known to you?

YES

NO

Please indicate which statement best describes the practice of the parent:

Regular attendance at Mass (i.e. every Saturday evening or Sunday for a period of at least 3 years)
Irregular attendance at Mass (i.e. less than weekly or less than 3 years)
How long has the parent attended your church? _____________________________
Can you verify the details regarding practice as stated by the parent in Part 1 YES

NO

Please comment, if appropriate, only to clarify the Mass attendance above::

Name of Priest: _______________________________ Name of Parish: _______________________________________
(or Ethnic Chaplaincy)

Address: _________________________________________________________________________________________
Telephone: __________________________________________________

Parish Stamp or Seal

Signature of Priest: ____________________________________________
Date: _____________________________
PART THREE - to be completed by a Priest, Minister or Religious Leader
I confirm that this family are members of our faith community

The family is not known to me

I confirm the child has been baptised or dedicated according to our normal practice

YES

NO

Name of the Minister/Leader: ______________________________ Denomination/faith: ______________________
Parish or faith community: __________________________________________________________________________
Address: _____________________________________________________________ Tel: _______________________
Signed: _____________________________________________________________ Date: _______________________
PART FOUR – to be completed by parent(s) or guardian(s) of all applicants



I/we have received, read and understood the full details of the Holy Ghost Catholic Primary School Admissions Policy
published on the school’s website.
I/we agree that the information on this form is true and accurate. I/we understand that any false or deliberately misleading
information given on this form may render this application invalid, or lead to the offer of a place being withdrawn.

Signature(s): ______________________________________________________________________ Date: _________________________
I/we have also completed the ‘Common Application Form’ for my local authority (Wandsworth, Lambeth, Croydon) September 2018
Documents enclosed:

Baptismal or equivalent Certificate (if appropriate)

(Please tick boxes)

Current Financial Year’s Council Tax Statement

Data Protection Act 1998
The information provided on this form will be used for admission purposes only. This information may also be shared
with Wandsworth Council to verify the information given and for the prevention and detection of fraud in relation to
admission applications.

